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Introduction

This Document is designed to help you get SharePoint Portal Server installed and configured quickly. It will not fit everyone’s situation and it not designed for absolute beginners, but should act as a useful guide to what the main considerations are when setting up SPS.
I’m not going into anything in any detail here, it’s a cheat sheet remember!

You could do a search and replace on this doc for <server> replace with your server name. The admin port will be different however.

Before You Install Anything

The ideal is a fresh install of Windows Server 2003, Standard Edition.

Install all the latest patches, services packs.

Set up the Application Server Role, tick ASP.Net, but not FP server extensions.

Avoid a virus scanner, some of them mess with SPS. Actually, don’t install anything else, maybe Office 2003. Always install software in the order it was produced. And don’t install earlier versions of Office on the same box as SPS, it breaks Alerts.
Make sure IE doesn’t have “Automatically detect settings” in Internet Options.

It’s best to create a SharePoint Admin account who’s a local admin and a member of the domain and log is as that account now.

Go with WMSDE to save money and if you don’t need site search or scalability. You can’t put WMSDE on a domain controller also. Don’t go for account creation mode unless you are a ISP or have no plans to integrate with domain users in the future. 

Otherwise, go with SQL Server on another box, not the same one as SPS. Install SQL Server SP3a or the latest.
Next install SPS itself. Tick all the component roles and create a portal.
Install SPS on a different partition to the OS. Have 2GB of RAM ideally, especially if you’ve SQL on the same box.

A standalone box should handle up to 10,000 users fine for most organisations.

Capacity-wise work out how much you’ll need and have at least 4 times that. 
Configure Default Portal Settings

Regional Settings http://<server>/_layouts/1033/PortalSettings.aspx

Profile Database http://<server>/_layouts/1033/ProfMain.aspx

Usage Analysis Processing: http://<server>:<adminport>/LogUsage.aspx?Source=SPS/Default.aspx

SMTP Server: http://<server>:<adminport>/GlobalEmailConfig.aspx?Source=SPS/Default.aspx
Installing ifilters

Add ifilters for PDF and ZIP files and any other you need.
The PDF and ZIP ifilters, available here:

PDF: http://www.adobe.com/support/downloads/detail.jsp?ftpID=2611

ZIP: http://www.citeknet.com/ifilters/zip.aspx

Added the image files pdf16.gif and zip16.gif here:

C:\Program Files\Common Files\Microsoft Shared\web server extensions\60\TEMPLATE\IMAGES

I got them from here:

http://www.pmi-switzerland.ch/images/zip16.gif

http://www.ceinet.org/back_office/images/icons/pdf16.gif

Add references to the images here so the icons are matched with the apps:

C:\Program Files\Common Files\Microsoft Shared\web server extensions\60\TEMPLATE\XML\DOCICONS.XML

Include file types is set here:

http://<server>/_layouts/1033/filetypes.aspx
Start | Run | cmd IISRESET

TIP: Right-click the image files and click the security tab, make sure the domain users group has read access.
Everything you need to know about SharePoint and CSS

CSS will let you change the colours and put graphics into the html of your SharePoint pages. The trick is knowing how to generate the CSS  styles and the best place to put them. 

Creating a theme for SharePoint Portal Server

To change the style in SPS, generate a new CSS (more on that later) and copy it to the path below. 

C:\Program Files\Common Files\Microsoft Shared\web server extensions\60\TEMPLATE\LAYOUTS\1033\STYLES

Images such as a new logo can be stored here:

C:\Program Files\Common Files\Microsoft Shared\web server extensions\60\TEMPLATE\IMAGES

To tell SharePoint what stylesheet and logo to use, in you portal, go to this URL

http://<server>/_layouts/1033/PortalProperties.aspx

Or browse there via:

Portal home page | Site Settings | Change Portal Site Properties and SharePoint Site Creation Settings 

For the path to the new style sheet, type in:

/_layouts/1033/STYLES/yourcss.css

For the New image copied to the path above type:

/_layouts/images/yourlogo.gif

In these two simple steps, every page on the portal has the new theme applied. The only exception is My Site. My Site has two views, Personal and Public. Private view is for the user's personal content and Public view is what other users see when they visit your personal site. 

To apply a theme to the Personal view that is there by default, edit the file C:\Program Files\Common Files\Microsoft Shared\web server extensions\60\TEMPLATE\LAYOUTS\1033\STYLES\Owspers.css

Creating a theme for Windows SharePoint Services sites.

Create a custom theme 

----------------------- 

All of the themes available for use on a SharePoint server are stored beneath a single folder (one subfolder per theme): 

C:\Program Files\Common Files\Microsoft Shared\web server extensions\60\TEMPLATE\THEMES 

To create a theme, you'll not only need to create a new folder with the images and CCS files that make up the theme, but you'll also need to preview them with SharePoint site as you work. Here are the basic steps to create a new theme called "YOUR": 

First, make a working copy of the new theme. 

Pick one of the folders containing a theme in the directory listed above, and make a copy of it in directory listed above. For example, copy the WATER folder to the YOUR folder. Note: the folder name must be all caps. 

You can modify the files you copied as a starting point for your theme. 

Second, modify the files that hook your theme to the list of available themes. 

In your theme's folder, rename the WATER.INF file to the YOUR.INF. This name should match your folder name exactly. 

Edit the INF file to set the title of your theme. 

[info] 

title=YourTheme 

Finally, the list of available themes is defined in this file: 

C:\Program Files\Common Files\Microsoft Shared\web server extensions\60\TEMPLATE\LAYOUTS\1033\SPTHEMES.XML 

Edit this XML file and insert a new section for your custom theme, in the position in the list you want your entry to appear. Note: the list is not automatically alphabetized. 

- <Templates> 

<TemplateID>your</TemplateID> 

<DisplayName>Your Theme</DisplayName> 

<Description>Description</Description> 

<Thumbnail>../images/yourimage.png</Thumbnail> 

<Preview>../images/yourimage.gif</Preview> 

</Templates> 

· The TemplateID must match your folder name, but should be all lower case. 
The gif image is displayed in SharePoint when applying a theme, the png in FrontPage.

· The DisplayName should match the title you set in the YOUR.INF file. At least, that's the convention the canned themes follow. 

· The Preview image is a 300h x 180w pixel gif, and is used by the Apply a Theme function in the Admin tool. It's unclear to me whether/when the PNG version is used. 

Third, apply the theme to your SharePoint site. 

1. On the top link bar, click Site Settings. 

2. In the Manage This Web section, click Apply theme to site. 

3. Choose the name of your new theme, and click Apply. 

Finally, implement and test your changes 

Now you can navigate to your SharePoint site to view the effects of your changes to the theme.

Creating the CSS Files

SharePoint CSS builder: http://james.milne.com/ 

James Milne has an online tool called SharePoint Skin on his website to do this very easily which requires only a chart of HEX numbers for the web colours you would use (http://html-color-codes.com). After you have the online preview portal looking how you want to, click CSS and you can copy out the style sheet to a file and save it to the layouts directory. Now, to apply this to your portal, on the portal home page click Site Settings | Change Portal Site 

Properties and SharePoint Site Creation Settings and enter the name of your file here. 
For an SPS theme, the best place to store the CSS: C:\Program Files\Common Files\Microsoft Shared\web server extensions\60\TEMPLATE\LAYOUTS\1033\STYLES

Set in the Portal which image and CSS to use here (same as path above): 

http://<server>/_layouts/1033/PortalProperties.aspx
Backup / Restore

Done following instructions here:

http://www.spsfaq.com/backup.asp?postid=1158

This will create a daily backup, but a daily backup that overwrites would be suitable for most people. That’d be a vbs file with the following in it scheduled to run daily before a tape backup is done.
CD "C:\Program Files\SharePoint Portal Server\Bin" 
SPSBACKUP.EXE /all /file C:\Backup\SPS2003\BACKUP /overwrite
What’s New, Breadcrumbs and Navigation Web Parts
These were downloaded from here:

http://weblogs.asp.net/jan/archive/2004/03/04/84011.aspx
This page also contains the instructions for installing the web parts, but here are the steps:

Download and unzip the file with the web parts. Don’t download the one with the URL ending _src.zip as this is the Visual Studio Project source files.

Drag and drop the .dll into the c:\Windows\assembly folder

Add the following line to the web.config file in c:\Inetpub\wwwroot folder:

<SafeControl Assembly="Leadit.SharePoint.Essentials, Version=1.1.0.0, Culture=neutral, PublicKeyToken=6f708acd0ffbe583" Namespace="Leadit.SharePoint.Essentials" TypeName="*" Safe="True" />
Go to the site where you want to install the web parts, click Site Settings | Go to Site Administration | Go to top-level site administration (only needed if you are not at the top level site) | Manage web Part Gallery | New Web Part. Now tick beside the web part type name beginning Leadit.

Now drag the web parts onto the home page using the usual method from the site home page.

Creating Templates

Create a site that’ll be the basis of your template then click Site Settings | Go To Site Administration | Save site as template. 
If you get an error saying the template already exists, go to Site Settings | Site Administration | Manage site Template Gallery, click Edit beside the template file then click Delete.
Installing Templates on the Portal

For templates to available form the “Create Site” link in the Sites Directory, in other words, to create a top level site or site Collection, this must be done from the Portal command line interface. First, copy your new site template to the C: drive of the server:

From here http://<server>/sites/newsite (Your New Site) go to Site Settings | Site Administration | Manage site Template Gallery right-click the .stp file and save it to the server C: drive.

Now go to Start | Run… and enter cmd and click OK. Type cd then past in the following path (you have to right-click and select paste, CTRL+V will not work)
C:\Program Files\Common Files\Microsoft Shared\Web Server Extensions\60\BIN
 Then paste on the following 

stsadm -o deletetemplate -title "New Site Template of Your Choice"

Then type IISRESET

This will delete the existing template, if there is one. Now Paste in:
 
stsadm.exe -o addtemplate -filename c:\newsite.stp -title " New Site Template of Your Choice " 
Then type IISRESET again.
Installing Templates in WSS Site Collections
Go to Site Settings | Site Administration | Manage site Template Gallery right-click the .stp file and save it to your desktop.

Now, on the top-level site you want to update the template for go to Site Settings | Site Administration | Manage site Template Gallery, click Upload template and select the .stp file from the previous step.
If you get an error saying the template already exists, go to Site Settings | Site Administration | Manage site Template Gallery, click Edit beside the old template file then click Delete.

Delete a Site

From the home page of the site go to Site Settings | go to Site Administration | Delete this site. You must delete any subsites under this site first. Next, delete the listing for the site in the Site Directory. For Job Bags, click 

http://<server>/SiteDirectory/Lists/Sites/ManageSites.Aspx
Smart host for sending alerts

Because sometimes the Exchange Server requires an authenticated request to relay an email, I sometimes configure the local SMTP service on the SharePoint server to send the email using a domain account.

To do this, I followed these steps:

Verify or install SMTP Service: 

Start>Control Panel>Add/Remove Programs>Add/Remove Windows 

Start>Components>Application Server Details>IIS Details>SMTP Service 

If it is unchecked you will need to install the service by checking the box. 

You may need your Windows 2003 Server CD to install it 

Configure SMTP Service as follows: 

In IIS, expand server, right click on Default SMTP Virtual Server and choose Properties 

Changes to default settings for General tab are (optional - good for troubleshooting) 

    Enable logging 

    Microsoft IIS Log File Format 

    Click Properties to see/change where the log file will be saved Changes to default settings for Access tab are 

    Relay button 

        Only the list below 

        Add>Single Computer>127.0.0.1 

On the Messages tab, see/change badmail directory 

    These are messages that are bounced and non-delivery reports for such messages 

On the Delivery tab 

    Outbound Security button 

        Basic Authentication 

        User name: <account name> 

        Password: <password> 

    Advanced button 

        Masquerade domain: <your email domain> 

        Smart host: <your email smtp server> 

No other changes need to be made to the default properties of the SMTP service. 

Now, in 

Central Administration > Configure default E-Mail Server Settings AND 

Central Administration > Configure virtual server settings> Virtual Server (select)>Virtual server e-mail settings 

    Outbound SMTP server: 127.0.0.1 

    From e-mail address: <your email address> 

    Reply-to e-mail address: <your email address> 

    Character Set 65001 (Unicode UTF-8) 

Now SharePoint will talk to the built-in SMTP service which will authenticate to your 'real' SMTP server (specified in 'Smart host') to send messages. 
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